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EQUIPMENT, PERSONNEL & SERVICE FEES POLICIES

1101 Lincoln Street | Columbia, SC 29201 | 803.545.0001 | fax 803.545.0013 | 1.800.264.4884 | columbiaconventioncenter.com

OVERVIEW

For event planning and budgeting purposes, below is a listing of established incidentals and service charges at
the Columbia Metropolitan Convention Center (CMCC), beyond space rental, which may be incurred as a result

of the event requirements established by the event planner.

Additional charges for utilities beyond ordinary usage are outlined on the separate fee schedules. Additional
charges for items not listed below may apply depending on client requests of the facility. Please note that these

fees are subject to change without notice.

CMCC inventory listed below is limited and available on a “first come, first served” basis. Prices may vary if
CMCC inventory does not meet client requests and items must be ordered through outside vendor. Prices may

be subject to change and/or additional labor/setup fees which are a percentage of equipment total, or taxes.

AUDIO/VISUAL

POAIUM STANIAIIIE .+ et ettt e e e ettt e e e e e e e e ettt et e aeeeeeeeaannnenes $50
POAIUM tADIE TOPD .iiiiiiiieieii et e e e $15

D <) T OO PRSP PPPPRPRRRRIN $10 each
P.A. system fOT aNNOUNCEIMENES ........uueiiiiiieeeeeiiieeeeeeetie e e e e et e e e e eeaa e e e e e est e e e e eestiaeeeeasaaaeees $100

Banners hung by CMCC staff (Banners and signs left at CMCC longer than 72 hours after event conclusion will be

SUDJECE 10 @ISPOSAL )« ettt et et e e e e et e et e et e e e e e e e e e e $60 each
House Sound (House sound is charged if A/V is brought in and patched into CMCC sound. This fee is waived for A/V pro-
Vided by AQUATICEA VIACO.) . ........ueeeeeeeeeee et e ettt e ettt $60

Display of event information on outdoOr MONITOT ...........uuueiiiiiiiiiee e $50/day
Display of daily event schedule (inside monitor Only) .........cceeeeeeeeeeiiiiiiiiiiiiiiceeee e $250/day
Video Conferencing (advance notice reqUired) .................eeeeaaeeeeeeeeeeeeeeeeeeieieeiiiee e e e e e e eaaeeeeeeeeeaaes $665-$1,040

For additional audio/video needs, please refer to pages 8-11.
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Cable television connection (does not incliide TV)........oouueeeueiieeieiieieeeeeeeieeieees
Hardwire high speed Internet access per connection/user (in advance)...................
Hardwire high speed Internet access per connection/user (day of event)
Phone line, not including long distance (in advance) ................o.ooiiiiiiiiiiiiei e
Phone line, not including long diStance (day 0f eVEmt)..........uieiieeieeeeieiiiiiiiiie e
WALET ITIE ..ttt ettt aeeaaas
D TS 115 (0] W ¢/ ) (s BRSSPSR PPPPPRRIR
SUTEE PIOTECEOT ..ttt ettt et e et et e et e et et e e et e e et e e e aa e e eabaeeees

120V power hoOK UP (10 days i QAUATICE) ..........ceeeeeeeiiiiaeeeeiiiieeeeeeeeee e e e e eetee e e e e et e e e e eaaaneeeeeasaaaeees

120V power hook up (ordered within 10 AAYs OT OTSILE) ........eevvueriieeeiieee s eeeaeeeeieeeaae e e e e e e e eaeeeanns

Additional power needs at prices per separate electrical order form. Quotes will be given per location if request
is needed outdoors or in prefunction spaces.

STAFF

Security guards ordered in advance (minimum of 4 ROUTS) ...........eueeeeeiuiiieeeiiiiie e $16/hour
Security guards, parking attendants, ticket takers, and coat check attendants ordered within

72 hours before eVent (minimum 0f 4 ROUTS) .........ueeeuueeeiiiee e ettt $32/hour

City of Columbia Police Officer (must be ordered in advance)..................ccoeeeeeiiuiieeeeeiiiiiiieeeeeeinnnn. $35/hour & up
City of Columbia Fire Marshall(s) (must be ordered in dvance)..............ccceeeeeeeueeeeeieiinineeeneennnnnns $35/hour & up
Parking attendants (must be ordered in advance; minimum of 4 ROUTS) .........cceeeieeuuieeeiiiiiiaeeeeeeannnn $16/hour
Ticket takers (must be ordered in advance; mMinimum Of 4 ROUTS) .......ceeevuueesiueeeeeieeesiieeeeiieeeeiieeesinnnns $16/hour

Coat check attendant (must be ordered in advance; minimuim of 4 ROUTS) ......ccevvveeeerieeeriiieeeiiaaarinnnns $16/hour plus

$100 setup fee

Security guards, parking attendants, ticket takers, and coat check attendants must be ordered 72 hours in
advance. All staff rates are subject to change without notice.
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SETUP/FLOW ITEMS

DaANCe FLOOT ... Call for pricing

StAE (REIGAL 3" OT 4') weeeeiiiieie ettt $50/section, each section
measures 8' x 8', maximum 32' x 40",
wings 4' x 8'

RISETS (MEIGHE 18" OT 24™) et $50/section, each section
measures 6' x 8'

Stairs with T1ails fOr TISET/StAge ....vuvrrrriiiieee e limited inventory; more than (1) set
of stairs per riser/stage may incur
additional charge

Stairs without rails fOr @ TISeT.........uuriiiiiiieeeeee e $30 each

Stairs without rails for @ Stage..........c.oouuiiiiiiiiiiiiiiiiins e $55 each

Bleachers (set up and taken dOWn) .............ceeuveeueeiieeiieeieeie e $2,000 (maximum of 900 seats)
Carpet (for EXRIDIt HALL) ........uueeeeeeiiiieeeeeeiiiee e e e e e Call for pricing

AiSIe TUNNET (COLOT: GTAY) «ovvveeiieeeeee et $100

Ropes and stanchions $10/section

Turnstiles ..............evveee. $20 each

US and/or SC flag(S) voeevvvvrreeeeiiiieee ettt $10 each

Linens (not standard on classroom tables or Other) ...........coeeveeiieiiiiiiiieinaenns $5 each

Skirted 6' tables (exRibitors/disPlaYy) ...........uveeeeeeeiiiieeeeeeiiiiee e $20 each

Skirted 8' tables (exhibitors/disSPIAY) .........ceeuuueeeeuieeeiieeeeiiee e $25 each

72" round tables (seat 10 people, includes linemn).............cc...veeeeuueeeeuieereuneannn. $30 each

Chairs (outdoors/exhibitors/non Standard) .............co.eeeeeeeeeeeniiiieeieeieieiaenns $1 each

GAZEDO. ..ttt $100

Wheelchair ramp fOr TiSET/STAZE ....vvvueeiieeeeeeeeeeeeeeeieeeieie e No charge (one in inventory)

TaDIe WateT SETVICES ...ueiiiiiiiieeeeiiiiieee et e e e e ettt e e e e eeea e e e e eaaeeeeeaaannnes $2/person
WaAteT STAIOM iivieiiieeei e e e et e e e et e e e e e e e eaeeaaans $1/person
WALET COOLOTS ...t $50/cooler



EQUIPMENT, PERSONNEL & SERVICE FEES POLICIES

HEAVY EQUIPMENT

FOTRIITE e $50/hour or $450/week
(S 0N (Il B PP RPPRPPRT $50/hour or $450/week
Pallet JACKS ... $25/hour (one-hour minimum)

Client must provide licensed operator. If CMCCC operator is used, the fee is $50/hour if available (two-hour minimum,).

SPACE RESETS

Meeting Rooms, Ballroom, Exhibit Hall .............oooiiiiiiiiiiiiiii e Y of room rental rate
Air walls opened 01 ClOSed .......couuuiiiiiiiiiie e Vs of room rental rate
Stage O DANCE FIOOT ....iiiiiiiiiiiiiiiii e e e V> of equipment rental rate

Final set instructions are due to CMCC staff S business days prior to event start. There will be space reset fees
charged when a reset is required within an event day.

CLEAN Up

CLEAT UP ..uiiiiiiie ettt e e e et e e et e e e e e e e e e e e e et e e e e eeaaa e e e eeaaaneeeaees Clean up penalties will be
added when space is not
returned in the same clean
condition as it was received.

EXhibit Hall ...ooieiiii e $1,000

L0AAING DOCK ..eteiiiieeeeeiieiiiee ettt e ettt et e e e e e e e ettt e e e e e e e e e e e $500

MEEHNG ROOTIIS ..ttt ettt ettt e e e e e e e e $100/room
COTICOUTSE .vvvttteeeeeeeeeee ettt et e e e e e e e e e ettt e e e e e e e e e e e e e naebs st e e eeeeaeeeeeesaannnnsnneeees $200

BalITOOIMI ..ot $500 (or $200/section)

Helium balloons are not allowed in facility. Charges apply if clean up is required.
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ADDITIONAL INFORMATION

CHAIR SIZES*

(standard indoor red flex back chairs)

Seat: 22" Wx 17" D

Height (to top of back): 37" H

Diameter at floor (legs): 21" W X 20" D

Back of Chair (from seat to top): 21" Hx 172" W
Overall: 27%" W x 46" H x 24%4" D

*Chair sizes listed are dimensions of Convention Center standard indoor chairs.
Outdoor chairs listed in Setup/Flow Items Section are NOT the same dimensions.

LECTERN PLAQUE DIMENSIONS

18" W x 6" H; maximum size to cover placard area: 24" W x 9" H.
The height could extend all the way to the floor (40" H).
2315" W x 37%" H (at the back—where the speaker would stand)

SHIPPING

As stated in contract, all shipments are to go through decorator/drayage company. If Columbia Metropolitan
Convention Center receives shipments, they will not be accepted more than (1) day prior to event and a fee of
$5/box will be charged.

Any materials left at CMCC longer than 72 hours after event conclusion will be subject to disposal.



ROOM RENTAL INFORMATION

FACILITY INFORMATION

MEETING ROOM SQUARE FOOTAGE COMMERCIAL RATE NON-PROFIT RATE
(Price Per Day) (Price Per Day)
Division A 6,290 $1,000 $850
Division B 5,470 $875 $750
Division C 5,375 $875 $750

Exhibit Hall 24,700 $2,250 $2,000

Congaree Room/

Meeting Room 1 2,135 $425 $385
1A 1,080 $215 $195
1B 1,055 $210 $190

Richland Room/

Meeting Room 2 5,540 A Rl
2A 1,900 $380 $325
2B 1,840 $365 $315
2C 1,800 $355 $310

Lexington Room/

Meeting Room 3 4,045 Al (3Gl
3A 2,235 $450 $385
3B 1,810 $365 $310

Carolina Room/

Meeting Room 4 1,930 2 EeD
4A 950 $190 $160
4B 980 $200 $175

Hall of Fame Room 1,540 $370 $315

Boardroom $75 $75

Four times the room rental rate in Food & Beverage before taxes & gratuity equals a 100% discount on corresponding room rental.

Set up and teardown days are charged at half room rental rate.



FACILITY INFORMATION

UPPER LEVEL ’ CoLUMBIA
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AUDIO/VIDEO INFORMATION

OVERVIEW: ADVANCED VIDEO

ADVANCED
VIDEO=

Serving the corporate audio visual market since 1985, Advanced Video, Inc. provides professional AV services
to clients with exceptional, dedicated service, constantly investing in the newest technology to serve the ever-

changing needs of the presentation market.

Advanced Video offers a full spectrum of services including AV rental equipment, event technology, event
production, and staging. Our highly skilled and professional staff provide our clients with peace of mind for any

event. Our expertise and commitment to our clients ensures successful events.

Our resume and repeat customers are proof of our success. Our customers have come to expect the highest level

of service at competitive prices...and we deliver just that!

THE FOLLOWING IS ONLY A SMALL LISTING OF OUR AVAILABLE INVENTORY. PLEASE
CALL IF THE EQUIPMENT YOU REQUIRE IS NOT LISTED.

LCD PROJECTION PACKAGES

LCD SUPPOTE PACKAZE ...ttt e e e e e e e e e e e e et ettt e e e e e e e e e e e e e e et e eeeeaeeaeeennnnns $75

Package includes projection cart, skirt, extension cord, 6' or 8' screen, and 25" VGA cable. You provide the LCD.

BaSiC LCD PaCKAZE ....ceei ittt ettt e e e e e e e e ettt e e e e e e e e e e et $375
Package includes 2000 Lumen LCD Projector (150 people or less), 6' or 8' screen, and LCD Support Package.

PremiUum LCD PACKAZE .. vvvvuuuiiiieeee et e eeeeeee ettt e e e e e e e e e e e e e e e e e et e eeeaeaasae e e e e e e eeaaeeeeeeeeeeessssessnnnnnn $475
Package includes 3700 Lumen LCD Projector (150-300 people), 6' or 8' screen, and LCD Support Package.

UItiMAte LCD PACKAZE ...ttt ettt e e e e e e e e e e e e e ettt e e e e e e e e e e e e e eeeeeeeaesaeeennnnnn $925
Package includes 6500 Lumen LCD Projector (very bright), 6" or 8' screen, and LCD Support Package.

Multiple screen packages available. Screen size on any package may be upgraded for an additional charge.
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LARGE FLAT SCREEN PACKAGES

37" FLat SCTEEIM LD ...uuuiiiiiiie ettt e ettt $275
42" FIat SCIEOIM LCD ... iiu it ettt et $480
50" FLat SCIEEI PLASITIA . ... ..eeiiiiie ettt e e e e e e e e et e e e e e e e e e $550

All packages include cart, skirt, DVD or VHS player, extension cord, and speakers.

OVERHEAD PACKAGE

OVETNEAA PACKAZE ..ottt e et e e oottt e e e e e e e s s ettt eeeeas $80

Package includes overhead projector, cart, screen, and extension cord.

AUDIO

Podium/Handheld or Wired MiCTODPRONE. ........cciiiiiiiiiiiiiie e e e e e $25
Wireless Hand/Lavalier UHF MiCTOPRONE. ......ciuuuiiiiiiii e e e e e e e e eeeans $125
CD PlaAYT ..ot e ettt e e e e e e e e e e e e e e e e $20
PIESS BOX (24 CRATMIIEL) ..o e e, $55
MaCKi€ 14 ChANDEL MIXET ... uvvvviiiiieeeeeesieeitie ettt e e e e e e e e e ettt ettt e e e e e e e s e et e ittt eeeaeeeeeeeannstssnseeeeeeeeas $50
MaCKi€ 24 CRANINEL MIXET ...ttt e e e e e e e e e e e ettt e e e e e e e e e e e e e e e eeeeaeaeeaassss e e e e e e aaeeeeeeeeeesessssssnnnes $75
10" POWETEA SPEAKETS (PAIT).......cceiiiiiiiiiiiee e e e e e e e e e e e e e e et $95
15" POWETEA SPEAKETS (PAIT) ..o ettt e e et e e e e e e e e e e e e e e eeaaa $150
MaACKI€ SUD-SPEAKETS (PUIT) ...vvvveeeeeeeeeeeeeee et e e e e e e e e e e e e e e e e e e e e e e e e e eessaaaaes $150

CONFERENCING

SPEAKEIPIIONE ... ..t $30

Gentner ® TeleCONTEIENCE SYSEIMI .......iiiiiiiiieeetiiie e ettt e e e e e e e e e e e e e e e e e e e e eeaa e eeeeaaann e eeeenes $90
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LIGHTING

Basic Meeting ROOM Truss LIGNTIIE . .....cetiiiiiiiiiiiiiiiii e e e ettt e e ettt e e e e e e e e e e $1,400

Package includes trussing, motors, instruments and all associated cabling.

Additional lighting packages available upon request.

SCENERY

12" X 16" AMETICAN FLAG ittt e e e e e e ettt e e e e e e e e e e e e e niaeees $75
(O (o) 10 B Do =4 0 (<6 BT € USSUPPUPPPPPRNt Call
PiPE ANA DTAPE 4 =16 ...un it e e et a et ea e eaans Call

COMPUTERS

%1010 USROS PP PRSPPIt $125
Wireless Remote for PC

VIDEO CAMERA PACKAGES

Multiple Camera SWitCh PaCKAZES ......cceiiiiiiiiiiiiiiiiii et Call

SCREENS

6" TIIPOA SCIEEI. ...ttt e et e et e e e e e e et e e e e e e e e e e e et e e e e ea e e e e eaaaeaeaees $25
8" TIIPOA SCIEOIN......oi ittt e ettt e e e e e e e e e e e e e e e ettt e e e e e e e e e e e e e e eeaeeeeaaaes $25
10" CTAALE SCIOIY ...ttt e et e e e e e e e e e e ettt e e oo e e e e e e e e e e e e e e e e eaaas s s s e e e e e e e e e e e eeeeeeeeesssssssssannnnnnnnns $55
J A ) 16 | LT 1<l o DSOS PPRPPPRR $55
6" X 8" FASIOIA (FIOME/ROAT) ..o e $50
9" X 12" FASHIOIA (FIOMUE/REAT) ..o e e $125
102" X 14" FASTIOIA TIUSS. .. ieeeeeeeeeeeee ettt e e e e e e e e e e e e e e e e e e et e e e e e e e e e e eeeeeeeeeeeeeesssesennnnnnnnes $275
12" X 16" FASHIOIA THUSS ¢ttt eeetieiiiiiiiie ettt e e e e ettt e e e e e e e e e ettt et e e e e e e e e s e ettt e eeeeeaaeeaeennnnnnes $375

All screens come with black bottom skirt. If additional skirting is required, please call.

10
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Flipchart With Pad Qnd PEINIS ........uuuieiiiiiii e e e e e e e e e e e e $25
EXETA PAAS 11ttt ea e $5 each
EXETA POIIS ..ttt ettt ettt ettt eaaeaae $2 each

SAfElOCK STANIA ...ttt e e e e e e e e ettt e e e e e e aaaaeeearaaaaaaa $10

JRXe] 1o T OF: Ty PSP PR TR URRRPRPPP $15

LABOR

Equipment Setup is 20% of equipment total. Cost is $60/hour per showtech.

TERMS AND CONDITIONS

e All prices are subject to change without notice. Please confirm pricing prior to your event.
e Charges are per room per day.

e All rates are daily and do not include SC sales tax, setup/strike, or labor charges.

e Equipment cancelled less than 24 hours in advance is subject to a cancellation fee.

e All AV equipment and services will be billed separately by Advanced Video, Inc. and are not reflected on
CMCC invoices.

e Technician will arrive at CMCC one (1) hour prior to the posted event start time. Earlier arrival times are

available by request.
e A reset fee will be charged for equipment moved after setup.
e Fees for services are due prior to event without established credit accounts.

e American Express, Visa, and Mastercard are accepted.

11
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